Thii tuc PANG KY THUONG TRU
Trong thoi han 07 ngay 1am viéc ké tir ngay nhan duoc ho so day
du va hop 18, co quan ding ky cu trii ¢ trach nhiém tham dinh,
Thoi han | cap nhat théng tin vé noi thuong trd mai cua ngudi dang ky vao

giai quyét

Co so dit liéu vé cu tri va thong bao cho nguoi dang ky vé viée da
cap nhat thong tin dang ky thuong tra; treong hop tir choi dang ky
thi phai tra loi bang van ban va néu r6 ly do.

Poi twong
thuc hién

Co quan, t6 chiic, ca nhan co lién quan dén ding ky cu tri quy
dinh tai Luat Cu tru.

Co quan
thuc hién

Cong an xa

Két qua
thuc hién
tha tuc
hanh
chinh

- Truong hop ho so du dieu kién dang ky thuong tri cap nhat ket
qua giai quyet dang ky thuong tra vao Co s¢ dir liéu vé cu tri va
théng bao két qua gial quyét cho céng dan (mau CTO08 ban hanh
kém theo Thong tu s6 56/2021/TT-BCA). - Truong hop khong du
diéu kién dang ky thuong trd thi théng bao cho céng dan va néu rd
ly do tir chdi giai quyét (miu CTO6 ban hanh kém theo Thong tu
s6 56/2021/TT-BCA).

Lé phi

Viéc xac dinh muc thu; mién, gidm; viéc thu, ndp, quan 1y va st
dung 1¢ phi dang ky cu tra dugc thuc hién theo quy dinh tai Thong
tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh hudng
dan vé phi va 1& phi thuéc thim quyén quyét dinh ctia Hoi dong
nhan dan tinh, thanh phé truc thudc Trung wong va theo quy dinh
ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.

Y&u cau,
dieu kién
thuc hién

- Truong hop ndp ho so truc tiép thi ngudi yéu cau diang ky cu tri
c6 thé nop ban sao duoc chimg thyc tir ban chinh hodc ban sao
duoc cap tir s6 goc (sau day goi la ban sao) hodc ban chup kém
theo ban chinh gidy to dé d6i chiéu. Truong hop nguoi yéu cau
dang ky cu trti ndp ban chup kém theo ban chinh gidy to thi nguoi
tiép nhan co trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky xac nhan, khong duoc yéu cau ndp ban sao gidy to do.
- Trudng hop thuc hién ding ky cu tra qua Cong dich vu cong
quéc gia, Céng dich vu cong Bo Cong an, Céng dich vu cong quan
Iy cu tré thi nguoi yéu cdu ding ky cu tra khai bao thong tin va
dinh kém ban quét hodc ban chup cic vin ban, gidy to can thiét
theo quy dinh. Cong dan c6 trach nhiém xuét trinh ban chinh cac
gidy to, tai liu da cung cap khi co yéu cu ciia ngudi 1am cong tac
dang ky cu tru.

Co so
phap ly

- Luat Cu trt s6 68/2020/QH14 ngay 13/11/2020;

- Nghi dinh s6 62/2021/ND-CP ngay 29/6/2021 ciia Chinh phu quy
dinh chi tiét mot s6 diéu cua Luat Cu tru;

- Thong tu sd 55/2021/TT-BCA ngay 15/5/2021 cua Bo Céng an
quy dinh chi tiét mot sé diéu va bién phéap thi hanh Luat Cu tru;
- Théng tu s6 56/2021/TT-BCA ngay 15/5/2021 cia Bo Cong an
quy dinh vé& biéu miu trong ding ky, quan Iy cu trd;




- Thong tu s6 57/2021/TT-BCA ngay 15/5/2021 cta Bd Céng an
quy dinh quy trinh dang ky cu trt.

_ Théng tu s 85/2019/TT-BTC ngay 29/11/2019 cia Bo Tai
chinh hudng dan vé phi va 1& phi thuoc tham quyén quyét dinh caa
Hoi dong nhan dan tinh, thanh phé truc thuoc Trung wong.

Trinh tw
thuc hién

- Budc 1: C& nhan, to chic chuan bi hd so theo quy dinh cua phap
luat.

- Bu6c 2: Ca nhan, t6 chac nop hd so tai COong an cap xa.
- Buégc 3: Khi tiép nhan hd so dang ky thuong trd, co quan dang ky
cu tra kiém tra tinh phép 1y va noi dung hd so:

+ Truong hop hd so dd day du, hop 18 thi tiép nhan hd so va cap
Phiéu tiép nhan hd so va hen tra két qua (mau CT04 ban hanh kém
theo Thong tu s6 56/2021/TT-BCA) cho nguoi ding ky;

+ Truong hop hd so da didu kién nhung chua du hd so thi hudng
dan bo sung, hoan thién va cap Phiéu huéng din bd sung, hoan
thién hé so (miu CTO5 ban hanh kém theo Thong tu sb
56/2021/TT-BCA) cho nguoi dang ky;

+ Truong hop hd so khong du didu kién thi tir chbi va cap Phiéu tur
chéi tiép nhan, giai quyét hd so (madu CT06 ban hanh kém theo
Thong tu s6 56/2021/TT-BCA) cho nguoi dang ky.

- Budc 4: Ca nhan, t6 chicc nop 1é phi ding ky cu tri theo quy
dinh.

- Budc 5: Can cir theo ngay hen trén Phiéu tiép nhan ho so va hen
tra két qua dé nhan thong béo két qua giai quyét tha tuc dang ky cu
tri (néu co).

Thanh
phan ho so

a) Thanh phan ho so

* Pang ky thuong tra vao chd & hop phép thudc quyén so hiru cia minh:
- To khai thay d6i thong tin cu tra (MAu CTO1 ban hanh kém theo
Thong tu s0 56/2021/TT-BCA);

- Gidy t0, tai liéu ching minh viéc sé hitu chd & hop phép.

* Pang ky thuong tra tai chd & hop phap khong thudc quyén so
hiru cia minh:

- Truong hop vo vé & vOi chong, chong vé ¢ véi Vg, con vé & voi
cha, me hoidc cha, me vé & véi con; Nguoi cao tudi vé & voi anh
rudt, chi rudt, em rudt, chau rudt; nguoi khuyet tat dac biét nang,
nguoi khuyét tat ning, nguoi khong c6 kha ning lao dong, ngudi
bi bénh tam than hodc bénh khac 1am mat kha nang nhan thirc, kha
nang diéu khién hanh vi vé & véi ong ndi, ba nodi, dong ngoai, ba
ngoai, anh rudt, chi rudt, em rudt, bac rudt, cht rudt, cau rudt, co
rudt, di rudt, chdu rudt, nguoi giam hg; Nguoi chua thanh nién
dugc cha, me¢ hodc nguoi giam hd déng ¥ hodc khong con cha, me
vé & voi cu ndi, cu ngoai, 6ng ndi, ba ndi, 6ng ngoai, ba ngoai, anh
rudt, chi rudt, em rudt, bac rudt, chi rudt, cau rudt, c6 rudt, di rudt;
ngudi chua thanh nién vé & véi ngudi giam ho dugc dang ky thuong
tri vao chd & hop phap khong thudc quyén s hitu, hd so gdm:




+ To khai thay doi thong tin cu trd (MAu CTO1 ban hanh kém theo
Thong tu sb 56/2021/TT-BCA), trong d6 ghi 16 ¥ kién dong ¥ cho ding
ky thuong tri ctia cht ho, chi s hitu chd & hop phap hodc nguoi duge
Uty quyén, trir truong hop di c6 ¥ kién dong ¥ bang van ban;

+ Gidy to, tai liéu chimg minh quan hé nhan than véi chi ho, thanh
vién ho gia dinh, trir truong hop di c6 thong tin thé hién quan hé
nay trong Co s& dit liéu qudc gia vé dan cu, Co sé dit lidu vé cu tri
(Theo quy dinh tai Diéu 6 Nghi dinh s 62/2021/ND-CP);

+ Gidy t0, tai liéu chimg minh 13: ngudi cao tudi; ngudi khuyét tat
dic biét ning, nguoi khuyét tat ning, ngudi khong co kha ning lao
dong, nguodi bi bénh tdm than hodc bénh khac 1am mat kha nang
nhan thtrc, kha nang diéu khién hanh vi; Ngudi chua thanh nién
duoc cha, me hodc nguoi giam ho déng v hodc khong con cha, me.
- Nhiing truong hop khac duoc dang ky thuong tra vao chd & hop
phap do thué, muon, & nho, ho so gém:

+ T khai thay d6i théng tin cu tra (Mau CTO1 ban hanh kém theo
Théng tu s6 56/2021/TT-BCA), trong d6 ghi rd ¥ kién ddéng ¥ cho
diang ky thuong tra cta cha hd, chi so hitu chd ¢ hop phap duogc
cho thué, cho muon, cho & nhd hoac nguoi duge uy quyén, tru
truong hop da c6 ¥ kién dong y bang van ban;

+ Hop dong cho thué, cho muon, cho ¢ nhd hoic van ban vé viée
cho muon, cho & nhd chd & hop phap da duoc cong chimg hoic
chung thuc theo quy dinh cua phap luat;

+ Gidy t0, tai liéu ching minh du dién tich nha ¢ dé dang ky
thuong tr theo quy dinh.

* Pang ky thuong trua tai co s¢ tin ngudng, co s¢ ton gido co cong
trinh phu trg 1a nha o:

- Truong hop ngudi hoat dong ton gido dugc phong pham, bd
nhiém, bau cu, suy ctr, phan coéng, thuyén chuyén dén hoat dong
ton giao tai co sé ton gido; Nguoi dai dién co so tin nguong;
Nguoi dugc nguoi dai dién hoac ban quan ly co sé tin ngudng
ddng v cho ding ky thuong tri dé truc tiép quan ly, to chirc hoat
dong tin ngudng tai co s¢ tin ngudng dang ky thuong tri tai co s¢
tin ngudng, co s ton gido co cong trinh phy trg gitp 1a nha &, ho
50 gom:

+ T khai thay d6i thong tin cu tra (Mau CTO1 ban hanh kém theo
Théng tu s6 56/2021/TT-BCA); d6i v6i ngudi duoc ngudi dai dién
hodc ban quan ly co so tin ngudng dong ¥ cho dang ky thudng tra
dé truc tiép quan 1y, to chtc hoat dong tin ngudng tai co so tin
ngudng thi trong to khai phai ghi 16 ¥ kién dong y cho ding ky
thuong tri ciia nguoi dai dién hodc ban quan 1y co s¢ tin ngudng,
trir truong hop daco y kién dong y bang van ban;

+ Gidy t0, tai liéu chimg minh 1a chirc sic, chtic viéc, nha tu hanh
hoac ngudi khac hoat dong ton gido va dugce hoat dong tai co so
t6n gido do6 theo quy dinh cta phap luét vé tin ngudng, ton gido dbi




vo1 nguoi hoat dong ton gido duoc bo nhiém, bau ctr, suy cu, phan
cong, thuyén chuyén dén hoat dong t6n gido tai co s& ton gido;
gidy to, tai liu chirng minh 13 nguoi dai dién co sé tin ngudng ddi
vo1 nguoi dai dién co s¢ tin ngudng;

+ Vian ban xac nhan ctua Uy ban nhan dan cdp x3 vé viéc trong co
sO tin ngudng, co s& ton gido cd cong trinh phu trg la nha 6.
- Trudng hop tré em, ngudi khuyét tat dic biét ning, ngudi khuyét
tat nang, ngudi khong noi nuwong tua dugc nguoi dai dién hodc ban
quan 1y co sé tin ngudng, ngudi ding dau hodc nguoi dai dién co
sO t6n gido dong v cho ding ky thuong tra tai co sé tin ngudng, co
80 ton giao co cong trinh phu trg giup 1a nha o, hd so goém:
+ T khai thay d6i thong tin cu tra (Mau CTO01 ban hanh kém theo
Théng tu s6 56/2021/TT-BCA), trong d6 ghi 15 ¥ kién ddéng ¥ cho
dang ky thuong tru cia nguodi dai di€n hoac ban quan 1y co so tin
nguong, nguoi ding dau hodc nguoi dai dién co s& ton gido, trur
truong hop da c6 ¥ kién dong ¥ bang van ban;

+ Vin ban xac nhan ctia Uy ban nhan dan cap xd vé ngudi thude doi
tuong quy dinh tai khoan 2 Piéu 17 cia Luét Cu tra va viée trong co
sO tin ngudng, co s ton giao co cong trinh phu trg 1a nha 6.

* Nguoi dugc cham séc, nuéi dudng, trg giap duoc diang ky
thuong tra tai co s trg giiip xa hoi hodc duge dang ky thuong tra
vao ho gia dinh nhén chdm so6c, nuéi dudng, trg giip, hd so gom:
+ T khai thay d6i thong tin cu tra (Mau CTO1 ban hanh kém theo
Thong tu s6 56/2021/TT-BCA); ddi voi ngudi duge ca nhan, hod
gia dinh nhan cham so6c, nudi dudng thi trong t& khai phai ghi rd ¥
kién dong y cho dang ky thuong tra ciia chi ho nhan chiam soc,
nudi dudng, chi sé hitu chd & hop phéap cua ca nhan, ho gia dinh
nhan cham soc, nuéi dudng hodc nguoi duge uy quyén, trir trudng
hop di c6 ¥ kién dong ¥ bang vin ban;

+ Vian ban dé nghi ctia ngudi dimg dau co so trg gitp x4 hoi d6i
vl nguoi duge co s¢ trg gitp xa hoi nhan cham soc, nudi dudng,
trg giap.

+ Gidy to, tai liéu xac nhan vé viéc chdm soc, nudi dudng, trg gitp.

* Nguoi sinh song, nguoi 1am nghé luu dong trén phuong tién
dugc dang ky thuong tri tai phuong tién, ho so gom:

- Td khai thay d6i thong tin cu trd (Mau CTO1 ban hanh kém theo
Théong tu sé 56/2021/TT-BCA); ddi véi nguoi dang ky thuong tra
khong phai 1a chu phuong tién thi trong to khai phai ghi 18 y kién
déng y cho dang ky thuong tra cua chu phuong tién hodc nguoi
dugc uy quyén, trir truong hop di c6 ¥ kién dong ¥ bang van ban;

- Gidy chimg nhan ding ky phuong tién va gidy chimg nhdn an
toan ky thuat va bao vé moi truong cua phuong tién hodc van ban
x4c nhan ctia Uy ban nhan dan cdp xa vé viéc st dung phuong tién
d6 vao muc dich dé ¢ ddi véi phuong tién khong thudc ddi tuong
phai dang ky, dang kiém;




- Vian ban xac nhan cia Uy ban nhin dan cap xa vé dia diém
phuong tién ding ky dau, dd thuong xuyén trong truong hop
phuong tién khong phai dang ky hodc noi dang ky phuong tién
khong tring véi noi thuong xuyén dau, do.

* Pang ky thuong tra tai noi don vi dong quan trong Cong an nhan dan:
- T khai thay doi thong tin cu tra (Mau CTO1 ban hanh kém theo
Thong tu sb 56/2021/TT-BCA);

- Gidy gi6i thiéu ctia Thu truong don vi quan 1y truc tiép ghi 16 noi
dung dé 1am thu tuc dang ky thudng tra va don vi c6 chd & cho can
bd chién si (ky tén, dong dau).

* Luu y: Ngodi nhitng gidy t0, tdi liéu dwoc quy dinh nhir trén thi:

- Truong hop nguoi dang ky thuong tru la nguoi chua thanh nién
thi trong to khai thay @i théng tin cw trii phdi ghi ré y kién dong ¥
ciia cha, me hodc ngwoi gidm hé, trir truong hop da cé y kién dong
¥ bang van badn.

- Truong hop nguoi dang ky thwong tru la nguoi Viét Nam dinh cuw
& nwde ngodi con quéc tich Viét Nam thi trong hé so ding ky
thuong trii phdi c6 hé chiéu Viét Nam con gid tri sir dung; truong
hop khéng cé hé chiéu Viét Nam con gid tri sir dung thi phdi c¢6
gidy to, tai liéu khac chirg minh c6 quoc tich Viét Nam va vin
bdn déng y cho gidi quyét thuong tri ciia co quan quadn Iy xudt,
nhdp canh cua Bo Cong an.

- Truong hop nguwoi nuée ngodi dwoce nhdp quoc tich Viét Nam thi
khi dang ky thwong tri lan dau phdi ¢é Quyét dinh cia Chi tich
nuée vé viée cho nhap quéc tich.

- ST quan nghiép vu, ha si quan nghiép vu, si quan chuyén mon ky
thuat, ha st quan chuyén mon ki thudt, cong nhdan cong an da dang
Ky thuong trii tai don vi dong qudn ma chuyén dén ché & hop phdp
madi ngodi don vi déng qudn va di diéu kién ding ky thuwong tri,
dé nghi dang ky thuong trii tai ché & méi thi hé so dang ky thuong
trii phdi kém Gidy gidi thiéu ciia Thii truéng don vi qudn Iy truc
tiép (ky tén va dong ddu).

b) S6 luong ho so: 01 (mot) bo.




